How to Revert Time logs and Expenses

Objectives

® Revert Time logs/Expenses

Steps
In Lexzur, you have the option to revert time logs and expenses on canceled invoices by creating credit notes.

When creating credit notes to cancel invoiced time logs or expenses, the system will allow you to revert them.

@ Learn more about creating credit notes here.

To do so, you can go back to the main invoice, and from the Action wheel, choose "Revert Time Logs/ Expenses Status"
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Date 2023-12-28
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Terms In Advance Sidon, Lebanon
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Summary
Sub Total USD 300.00 INVOICE
Total Discount UsD 0.00 Matter ID: 00000001 Status: Paid

(A Invoice Level After Tax) Bill To Date: 2023-12-28

Adjustment usD 0.00 Labbini LLC Due On: 2023-12-28
Terms: In Advance
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And confirm your selection

Confirmation X

& Are you sure you want to revert Timelogs/Expenses Status to "to-invoice"?

You can now notice the status of the expense is reverted to "to-invoice" and can be invoiced later on.



https://documentation.lexzur.com/display/A4L/Create+Credit+Notes
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For more information on LEXZUR, reach out to us at help@lexzur.com.

Thank you!
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